HOW TO UPDATE BENEFICIARIES
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Navigate to My Tasks (Workday Inbox) and click the
Change Benefit Elections button.
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To begin enrolling in benefits, please click the “Let’s Get Started” button below.

Once on the enrollment page, you will find various tiles representing different benefit options. Click each tile to either Enroll, I
benefits.

Please note, for certain benefits such as Basic Life and AD&D, the option cannot be changed after enrollment. However, you |
add beneficiary allocations. For other benefits, you will only be able to View your election without the ability to make changes
review each tile to understand all available benefit options.

After making your selections, click the “Review and Sign” button to proceed. Review your final elections and complete the El¢
the page to and accept the company’s legal notice.
Thank you for completing your benefits enrollment!
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Click the Let's Get Started button.
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Under Basic Life and AD&D, click Manage.
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Click Review and Sign.
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Once you've completed your updates, click Review and Sign.

10. Electronic Consent-by clicking “Submit”, | hereby consent to the use of Electronic Signatures as my formal acceptance of all electronic records covered by the Electrd
tions, electronic trade confirmations, statements, agreements, and prospectuses. | consent to receive certain employee benefit plan information through electronic medi
am an employee of Wilbur-Ellis and have an active work email address, that email will be used for these communications to me unless | elect otherwise. | understand it ]
nication at a different email address. | also understand that | may withdraw this consent at any time by completing a similar form stating that I no longer consent to elec

ments free of charge.
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Review all changes, check I Accept, and click Submit. Z
You will then receive a confirmation when this request =
has been processed by the benefits department. workdoy
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