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= MENU 2 wisurews Q Ssearch

Let's Get Started

Awaiting Your Action

Open Enroliment Change:

&

My Tasks - 23 hour(s) ago

From your Workday homepage, click Menu.

2 Apps Shortcuts
L]

Your Saved Order

@Q Learning

& Talent and Performance
[EE]

Time

h%j Absence

& Jobs Hub

q Benefits and Pay

Personal Information

I@E Directary

From the drop-down menu, click Benefits and Pay.

It's Tuesday,

Your Top £

g
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HOW TO CHANGE HSA CONTRIBUTIONS

= MENU 2= wusurews Q Search
@ Benefits and Pay |« Tasks and Reports
| B  Overview
©  Benefits v Needs Attention
B Pay ~
NOT STARTED
El  Compensation - Benefit Event: Open Enroliment

Submit elections by

Overview

Most Recent Pay

Payment Elections Change Benefits C My Tax Documents ) ( Pay On-Demand >

Deductions
Taxes and deductions from your most recent payslip|

Click the Change Benefits button.

Change Reason * (_) Birth / Adoption of Child
N Choooo Boooficiadioc
(O Change HSA Contribution
) Gains Uther Coverage - Urop Plan/Remove Dependent

) Gains Other Coverage - Drop Plan/Remove Dependent
(MEDICARE/MEDICAID)

") Loss of Other Coverage
) Loss of Other Coverage (MEDICARE/MEDICAID)

) Marriage / Domestic Partnership

O Voluntary Insurance Change

v Instructions

Select the appropriate benefit event in the “Change Reason” fiels
the date of the change.
Allowable Changes:

- If you are changing your benefits outside of Open Enrolimer
changes must be on account of and consistent with your g
life event.

- You can only make corresponding changes to the plans the
fected individual gained or lost within 30 days.

- All changes are prospective only (except for the birth or ads
a child), so start the process early to avoid double coverags
lapse in coverage.

Deadline:

« You cannot make changes if the new coverage started or ¢
more than 30 days ago. (Except for Medicare/Medicaid).
« No additional changes can be made after the 30-day deadli
« If you miss the 30-day window, you cannot change your Wil
coverage until Open Enrollment or if you experience anothe|
fying life event
Required Documentation:

Click the Change HSA Contribution field.
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1

Benefit Event Date * | MM/DD/YYYY E

Submit Elections By  (empty)

2

(SaveforLater\ |,/— Cancel \

Click the calendar icon to select today's date, or a future
date for this change to go into effect. Click Submit.

= MENU 22 wisures Q search
x
Benefits and Pa) « Tas e
@ y | You have submitted
1 On-Demand

BF  Overview View Details

[ Benefits v Ne m

B Pay v

NOT STARTED
E] Compensation 5 Benefit Event: Change HSA Contribution

Submit elections by

Enroll

Overview

Most Recent Pay Deductions

Once submitted, from the pop-up click the Open button.

7.

To begin enrolling in benefits, please click the “Let’s Get Started” button below.

Once on the enrollment page, you will find various tiles representing different benefit options. Click each tile to either Enroll, I
benefits.

Please note, for certain benefits such as Basic Life and AD&D, the option cannot be changed after enrollment. However, you |
add beneficiary allocations. For other benefits, you will only be able to View your election without the ability to make changes
review each tile to understand all available benefit options.

After making your selections, click the “Review and Sign” button to proceed. Review your final elections and complete the El¢
the page to and accept the company’s legal notice.
Thank you for completing your benefits enrollment!

Initiated On

Submit Elections By

Let's Get Started

Click the Let's Get Started button.

If eligible for an HSA, please select your contribution amount by clicking "Confirm and Continue' in the screen's lower left corner. This action will redirect you to the|

If you choose not to contribute personally and want to receive the WE HSA contributions, you must elect the HSA and enroll in "$0.00. If you waive the HSA, we will
sult, you will not receive the WE contributions.

Before enrolling in the HSA, you must confirm that you meet IRS eligibility requirements. Please click the link below, scroll to the bottom of the website, and revil
section.

http: i ings-account-hsa,

IMPORTANT NOTE: If you decline the HSA, we will assume you are ineligible for an HSA, and therefore, you will not receive the WE contributions! If you wish to 1
want to contribute personally, please select the HSA with $0.00.

Health Care and Accounts

REVIEWED Health Savings Account
Medical [i o)

G mermei Contribution per paycheck

Coverage

View Manage

Under Health Savings Account, click Manage.
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if eligible for an HSA, please select your contribution amount by clicking "Confirm and Continue" in the screens lower laft comer. This actior

If you choose not to contribute personally and want to receive the WE HSA contributions, you must elect the HSA and enroll in "$0.00. If you

sult, you will not receive the WE contributions.
Before enrolling in the HSA, you must confirm that you meet IRS eligibility requirements. Please click the link below, scroll to the botiom ¢

section.

http://mywebenefits.com/index.php/health-savings-account-hsa/

IMPORTANT NOTE: If you decline the HSA, we will assume you are ineligible for an HSA, and therefore, you will not receive the WE contri
want to contribute personally, please select the HSA with $0.00.

Health Care and Accounts

REVIEWED REVIEWED
@ Medical Health Savings Account

Cost per pavcheck Contribution per pavcheck

Review and Sign ( Sweloriater )
o CeShENRE  h

Once you are finished, click Review and Sign.

10. Electronic Consent-by clicking “Submit”, | hereby consent to the use of Electronic Signatures as my formal acceptance of all electronic records covered by the Electrd
trade confirmations, statements, agreements, and prospectuses. | consent to receive certain employee benefit plan information 1
of Wilbur-Ellis and have an active work email address, that email will be used for these communications to me unless | elect otherwise. | understand it 1]
nication at a different email address. | also understand that | may withdraw this consent at any time by completing a similar form stating that I no longer consent to elec

ments free of charge.

1 Accept 1

enter your comment

Process Hi 2

Change Beffefits for Life Event— Awaiting Action

P o) (=)

Review all changes, check | Accept, and click Submit.
You will then receive a confirmation when this request
has been processed by the benefits department.
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