
HOW TO CHANGE HSA CONTRIBUTIONS
1.

2.

3.

4.

From your Workday homepage, click Menu. Click the Change Benefits button. 

Click the Change HSA Contribution field. From the drop-down menu, click Benefits and Pay.
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5.

6.

7.

8.

Click the calendar icon to select today’s date, or a future 
date for this change to go into effect. Click Submit.

Click the Let’s Get Started button.

Under Health Savings Account, click Manage.Once submitted, from the pop-up click the Open button.
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9.

10.

Once you are finished, click Review and Sign.

Review all changes, check I Accept, and click Submit. 
You will then receive a confirmation when this request 
has been processed by the benefits department.
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